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Heritage College Sydney Bushfire Plan 

​
​ Bushfire Plan (BP) Summary 2026/2027 

This plan is for Christadelphian Heritage College Sydney and has been designed to assist staff to prepare for a 
total fire ban, catastrophic fire danger rating, or a bushfire. The safety and well-being of students, staff and 
visitors is at all times the College’s main priority. Staff are not expected to fight bushfires. 

The BP outlines required actions to prepare the school before the bushfire season as per the Principal’s Guide 
to Bushfire. 

The BP also outlines activities to be undertaken by staff and students at the different levels of a bushfire 
emergency, including: 

●​ on days of Total Fire Ban; 
●​ Catastrophic fire danger rating; 
●​ when there is a fire in the local district; 
●​ when a bushfire is threatening or impacting on the site; and 
●​ during the period immediately after a bushfire has impacted on the site (known as the ‘Recovery 

Phase’). 

The Principal will include bushfire season reminders and information in site newsletters when applicable. 

Preparing for Bushfire Season  

The Principal or delegated Deputy Principal will ensure all students and staff are aware of the school’s 
Bushfire Plan. This will include: 

●​ publishing a copy of the school’s Bushfire Plan on the school’s website; 
●​ ensuring that all new staff members and relief staff are advised about the Bushfire Plan (this will be 

achieved through formal staff inductions and published copies of the Bushfire Plan being placed in 
staff relief folders); 

●​ bushfire season reminders and information placed in school newsletters and on the webpage at the 
start of Bushfire Season; 

●​ Staff incorporating key bushfire messages in their curriculum at the start of Term 1, 3 and 4 including 
information regarding evacuation posts; and 

●​ Practice drills which will be undertaken in Terms 1 and 3 each year. 

The following dot points relate to the maintenance of vegetation:  

●​ Tree canopy cover should be less than 15% at maturity, 
●​ Trees at maturity should not touch or overhang the building, 
●​ Lower limbs should be removed up to a height of 2 meters above the ground, 
●​ Tree canopies should be separated by 2 to 5 meters, 
●​ Preference should be given to smooth-barked and evergreen trees, 



 

●​ Large discontinuities or gaps in vegetation should be provided to slow down or break the progress of 
the fire towards the buildings, 

●​ Shrubs not to be located under trees, 
●​ Shrubs should not form more than 10% ground cover, 
●​ Clumps of shrubs should be separated from exposed windows and doors by a distance of at least 

twice the height of the vegetation, 
●​ Grass should be kept mown (as a guide, grass should be no more than 100mm in height), 
●​ Leaves and vegetation debris should be removed.  

 Pre-emptive Closure 

●​ The Principal will make the decision to close a school based upon advice from Emergency Services 
and this will be relayed to the Board no later than 4:30 pm the day before the planned closure, 

●​ The Principal notifies staff and parents of closure using email, Parent Portal and social media. Parents 
will be contacted by email (being mindful of parents from diverse backgrounds) also referring parents 
to the webpage/social media for further information, 

●​ All other necessary parties are advised including (but not limited to) neighbouring school, community 
users of the school facilities, on site contractors and Parents and Friends Association (P&F), 

●​ Notice of Planned Temporary School Closure will be placed on the school’s electronic notice board, 
●​ Principal and one other staff member will attend the school site from 8:00 am until 10:00 am on the 

day of the planned closure (only if safe to do so). Site will be secured. 

NOTE: NSW Rural Fire Service (NSWRFS) https://www.rfs.nsw.gov.au/, Fire and Rescue NSW (FRNSW) 
www.fire.nsw.gov.au. 

Reopening the School 

●​ The Principal will advise the Board when the school will reopen, 
●​ The Notice of Planned Temporary School Closure will be removed from the electronic notice board 

and the school’s website/social media, 
●​ All parties that were advised of closure will be advised of reopening through Sentral, SMS notification, 

email & social media.  

On-site Safer Location Procedure – school to remain on site on advice from FRNSW 

The principal or nominated delegate will advise staff of a bushfire via internal communication channels. Staff 
will then alert students to the potential evacuation, reminding them of the procedures.  

●​ Students and staff are to remain in classrooms unless directed otherwise by their fire warden or 
Principal or via PA warning system. A decision may be made to have staff, students, volunteers and 
visitors all assemble in the nominated on-site refuge e.g. the Performing Arts Center (PAC). 

●​ All classes remain with their teachers and allocated education assistants. 
●​ All other staff and visitors report to the Front Office. 
●​ Teachers account for each child and identify students and support staff with known respiratory 

conditions. 
●​ Doors and windows must be closed and air conditioners turned off. 
●​ Fire wardens are designated to manage evacuation routes and liaise with staff. 
●​ The Principal and fire wardens will control this response until the arrival of FRNSW / RFSNSW or 

emergency services who will then take over. 
●​ Students and adults with known respiratory conditions will be identified prior to and given special 

consideration during the event. 

 

https://www.rfs.nsw.gov.au/
http://www.fire.nsw.gov.au


 

●​ The school will contact parents via email, ensuring they have the school’s mobile contact number (it is 
preferable that parents restrict calling the school at this time to emergency calls only). 

●​ The school will notify out-of-school providers. 
●​ If it is decided to move to a safer site, the chief warden will advise staff regarding instructions on how 

to move to a safer site (see Off-site procedure below). 
 

Parent Access 

●​ Parents are advised NOT to pick up students and to monitor local media for specific access 
information. 

●​ The official broadcaster of Emergency Events is ABC radio. They will provide up-to-date information 
during a bushfire event in the area. 

●​ The Fire and Rescue NSW website provides up-to-date information on fire events. Please refer to  
www.fire.nsw.gov.au; https://www.rfs.nsw.gov.au/. 

In the event of a full school evacuation to an alternative location, normal school evacuation processes 
apply.       

Off-site Safer Location Procedure - Full Evacuation to off-site safer location on the advice of 
RFS NSW or FRNSW 

If it is decided to move to a safer site, the chief warden will advise staff regarding instructions on how to move 
to a safer site. The safer site for Heritage College Sydney will be Kemps Creek Bowling Club, as it is close to 
external and clear evacuation routes should they be required. It also has good access for emergency vehicles. 

●​ All classes remain with their teachers and allocated education assistants, 
●​ All other staff and visitors report to the Front Office, 
●​ Teachers account for each child and identify students and support staff with known respiratory 

conditions, 
●​ Doors and windows must be closed and air conditioners turned off, 
●​ Students and staff are to remain in classrooms unless directed otherwise by their fire warden, 
●​ Fire wardens are designated to manage evacuation routes and liaise with staff, 
●​ The Principal and fire wardens will control this response until the arrival of RFSNSW / FRNSW or 

emergency services who will then take over, 
●​ Students and adults with known respiratory conditions will be identified and given special 

consideration, 
●​ Students will be escorted by staff onto buses and driven to the off-site refuge.  

 

Additional NOTES: 

●​ Copies of rolls to go to the off-site location for roll marking, 

●​ Bus count down the back, at the mechanic, local bus drivers at home, 

●​ List bus drivers on staff/on site, local available bus drivers, 

●​ Advice from the RFS on where to shuttle students, e.g. Kemps Creek Bowling Club 

●​ Sufficient staff to go with students to supervise at the other end. 

 

 

 

http://www.fire.nsw.gov.au
https://www.rfs.nsw.gov.au/


 

Notification list (Exec to delegate): 

​ Board - email 

​ AIS - email 

​ Staff - email 

​ Parents – email / SMS 

​ Transport Administrator to inform bus drivers 

​ Website 

​ Facebook 

​ Instagram 

​ Sentral SMS 

​ Update LED sign 

​ Uncles/volunteers 

​ Contractors 

​ Laminated signs on gates 

​ Auto locked gate 

​ Tutors 

​ Exec walk around school 

​ Check calendar and contact misc, cancel/reschedule events e.g. tours, interviews, transition parents, 

Year 7 info night. 
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Onsite Refuge Plan 

 

 


