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K-6 ASSESSMENT AND REPORTING POLICY 

 
RATIONALE 

The purpose of School Assessment is to provide information on student achievement and progress based on NSW Education 

Standards Authority (NESA) syllabus outcomes, content and stage statements. Assessment is used to: 

● Provide diagnostic information for teachers in order to set the direction for ongoing teaching and learning 

● Provide feedback to Learning Support Staff for the inclusion in programs 

● Provide feedback to students about their achievements, progress and future focus areas 

● Assist teachers to allocate grades from the Common Grade Scale (A to E or equivalent) to their students.  

● Communicate and report to parents/caregivers   

PROCEDURE 

At Heritage College Sydney, K-6 teachers  
● provide parents/carers with an overview of each term, including units of work, mathematical concepts and other relevant 

information. This may be emailed to parents or sent in the weekly newsletter 

● select from a wide range of assessment strategies, appropriate to the outcomes and content of each Key Learning Area. 
These strategies may include pre-tests, observation, assessment tasks, anecdotal notes, work samples, listening and 
questioning, practical applications, demonstrations, role plays, conferences, pen and paper tests, learning journals, self and 
peer assessment, checklists, performance and group reports as outlined in the Assessment Plan 

● record observations in own mark book or electronically, in order to determine the Common Grade scale for Semester 1 and 
2 reports to parents 

● conduct parent interviews at the end of Term 1 each year 

● conduct parent interviews phone at the end of Term 2 and by appointment, upon request 

● use the information provided on the NESA Assessment and Reporting Centre (ARC) website to consistently apply the 
Common Grade Scale to award grades to students 

● formally report to parents on the student’s individual progress and compile work sample folders at the end of Semester 1 
and 2. Assessment of outcomes and work samples for each KLA to be included - 

o English 

o Reading Level 
o Core Spelling List (T4) 
o Mathematics 

o HSIE 

o Science 

o Creative Arts 

o PDHPE 

o Common Grade Scale 

o Bible (T4) 
o LOTE 
o Student Self Assessment

 
● include a report from the Learning support team in the progress folder, if this is applicable. 
● provide an opportunity for parents discuss Semester 2 report before the last day of Term 4 

● save a copy of the Common Grade scale report for each child in ‘Reports’ in ‘Primary K-6’ in ‘O’ drive in Semester 1 and 2. 
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ACCOUNTABILITIES 

Position  Accountabilities 

Teachers  

 

AWARENESS  
Teachers to be aware of contractual obligations and assessment policy requirements 

 

 

DEFINITIONS 

Term Definition 

Nil  

 

REFERENCES 
Documents that should be referred to in conjunction with this Policy are listed below: 

Document Type Title 

Legislation 
NESA accreditation, Australian Education Act 2013 

Code of Practice  

Standards  

Other Policies Teacher expectations,  

Guide 

Assessment Plan 

2024 Assessment Plan K-6 

Overview of Reporting Student Progress 

2024 Reporting Student Achievement Overview K-6 

Forms NESA Registration and Accreditation Manual 

  

https://docs.google.com/document/d/1hEEEjCm7Mb9GbGgE0_iZdtdv7IOgPYmzgscqGuKE6J4/edit?usp=drive_link
https://docs.google.com/document/d/1PFUMymO_XFcruHEIGI7DwTt6bKaPN9MTluGoRwi5Ppg/edit?usp=drive_link
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DOCUMENT CONTROL 

1. Ownership and Approval 

Role Name Position title Date 

Owner M Sharman Principal  

Approver  Principal, Exec  

2. Review 

Stage Date 

Original Policy  

Policy revised March 2014, Sept 2021, 

This review 22/03/2024 

Next review  22/03/2029 

 


