Heritage College Sydney

Stage 6 Assessment & Reporting Policy

ForRwARD

Students, as well as their teachers and others who guide them, must comply with NESA’s requirements for
upholding the integrity of HSC school-based assessment and exams. The CHCS Assessment and reporting Policy
for Stage 6 courses should be read in its entirety by students and the assessment requirements for each course
examined closely.

NESA expects students to make a serious attempt at all school-based assessment tasks, HSC exams, and HSC
minimum standard tests. Parents/carers should be aware that students would be receiving continuous
feedback on their progress throughout the Preliminary and HSC courses.

We aim to establish a positive learning environment for students so that they are able to achieve their
optimum potential and strive for academic success at CHCS.

Pouicy

The Higher School Certificate (HSC) requires that a standards referenced approach be used for assessing and
reporting student achievement for both the Preliminary and HSC Courses.

In order that students satisfy requirements for a Preliminary Course they must have completed the
documented faculty-based assessment program. The NSW Education Standards Authority (NESA) requires the
submission of grades for all students completing any Stage 6 Preliminary Board Developed or Board Endorsed
Course, except Vocational Education and training (VET) courses and Life Skills courses. The grade awarded to
each student at the completion of a Stage 6 Preliminary course should indicate the student’s overall
achievement in relation to the Common Grade Scale for Preliminary courses.

NESA requires that all students sitting for the HSC will be awarded an assessment by their school. The HSC
certification will provide a performance band based on two marks per subject. The two marks will comprise
one exam mark and one moderated school assessment. This latter mark will allow for reporting of student
achievement in relation to the complete range of syllabus outcomes. This will include those not readily
assessed in an examination and lessen the pressure of the final examination on students by providing several
forms of measurement taken over a period of time.

All instances of proven malpractice in HSC assessment tasks must be entered into the online NESA Register of
Malpractice in HSC Assessment Tasks.

The College abides by the procedures detailed in the NESA Assessment Certification Examination (ACE)
Manual.
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DEFINITION OF ASSESSMENT

Assessment is the broad name for the collection and evaluation of evidence of a student's learning. It is integral
to teaching and learning and has multiple purposes. Assessment can enhance student engagement and
motivation, particularly when it incorporates interaction with teachers, other students and a range of
resources.

Assessment involves both Formative (informal, continuous, central to each class and part of the teaching cycle)
and Summative (formal, periodic measure against standards to determine extent of learning). The purpose of
Summative School Assessment is used to:

. provide opportunities for teachers to gather evidence about student achievement in relation to syllabus
outcomes

enable students to demonstrate what they know and can do

clarify student understanding of concepts and promotes deeper understanding

provide evidence that current understanding and skills are a suitable basis for future learning.

Provide feedback to students

Report to parents/carers

Determine grades for the Record of School Achievement (Stage 6)

The final assessment mark represents a measure of a student’s achievement at the end of a course. The
assessment is based on achievements measured throughout the course and provides an indication of a
student’s attainment of a wider range of syllabus outcomes than is measured by an examination alone.

Assessment allows due weight to be given during a course to student achievement, which, although evident to
course teachers, may not be adequately assessed in a single external examination. Each task assesses the
student’s actual, not potential, performance.

Assessment is used by schools to determine marks, grades, rank order and relative position of students. These
measurements will be guided by the Assessment Schedules that are published and distributed to students at
the commencement of both the Preliminary and HSC course.

THE ASSESSMENT SCHEDULE

The Assessment Schedule is a timetable of tasks which take place over the course of the year. Students will
receive an assessment schedule for each subject. This will give details and dates of all tasks. This schedule is a
guide and may be varied; students will be given written notification of any changes. Students and
parents/carers should be informed of variations through email and newsletter.

Teachers will ensure that all students in a course are assessed comparably by using common tasks and a
standardised marking scale. Each task carries a weighting. There will be no assessable tasks scheduled in the
week before the examinations or trial examinations, nor within the period of the examinations other than the
assessable examinations themselves. For the HSC course, unless it is absolutely essential, no task should be
held after the Trial HSC.

The NSW Education Standards Authority (NESA) require:

® Assessments be designed in accord with Standards-referenced syllabus requirements, including
mandatory components and weightings for both Year 11 and Year 12 courses

e capping the maximum number of formal assessment tasks to three in Year 11 and four in Year 12
(including examinations eg the Trial HSC Exam)

e capping the number of formal written examination tasks that mimic the HSC examination to one per
course, with a maximum weighting of 30% for the Year 12 course.
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Teachers will inform students, in writing, of each task at least two full weeks in advance, with the following:
Due Date and time (including term and week)

Task name

Task outcomes

Description of task, including modification and extension tasks where appropriate

Acceptable use of technology and Al as part of the criteria (see Al section below)

Marking criteria and/or marking scheme

Cover sheet with declaration, which is signed and dated, that the completed task is their own work.
Students are required to regularly check their school email for updates (at least twice per week)

Additional tasks or variations to the written program can occur only with the concurrence of the Principal or
Deputy Principal.

STANDARDS REFERENCED ASSESSMENTS

A Standards-referenced assessment refers to the process of collecting and interpreting information about
students' learning. It uses syllabus outcomes as key reference points for decisions about students' progress and
achievement. It links the achievement of students to specified standards, through evidence collected from a
number and variety of activities and from observations over time. Standards describe what students are
expected to know, understand and do, described in syllabus outcomes, content and standards materials how
well students have achieved.

Standard-referenced Assessment include:

° a variety of measurement instruments e.g. practical work, fieldwork, oral presentations, essays, tests,
major assignments, observations, portfolios, performance assessment, journals.
° students being assessed and reported on in reference to specific performance outcomes once these

have been determined and advertised to the students

marks awarded to students reflect the outcomes they have achieved

all course outcomes listed in the relevant syllabus must be assessed in some way.

The total assessment program allows for the demonstration of a range of achievement of outcomes.
Individual tasks are weighted according to individual syllabus requirements (see NESA website)

AsSESSABLE TASKS

All work required of senior students is evaluated by teachers. However, only particular, specified tasks are
assessed. Assessable tasks gain marks that lead to the final assessment. Assessable tasks are generally no
different from other tasks set for students. Examples of tasks include essays, field study reports, practical and
skill tests, oral and listening tasks. All senior study activities are significant in preparation for the final
examination.

NOTE: Tasks later in the course usually carry more weight. Affective domain outcomes are not part of the
assessment program.
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REPORTING
Reporting will include both informal and formal communication with parents/carers.
Informal Reporting

By the middle of the Preliminary Course, the parent/carer of any student who is having difficulties with a
chosen course or level will be contacted and the student counselled by the class teacher concerned.

At any point during Stage 6, when a student is not meeting NESA requirements, the student will be
interviewed, counselled, and the following procedure followed:

Step 1: The class teacher advises the student of the area of concern. If it is relevant, the
assignments/classwork/tasks that need to be completed to solve the problem are outlined in writing
and a time frame for completion given. The student signs this schedule.

Step 2: If the work is not completed within the set time the student is advised orally that an Official
Warning - “N Determination” has been made and a written notification is emailed/sent to
parents/carers.

Step 3: If there are two “N Determination Warnings” sent then a Final N Determination warning will
be sent and one of the following will apply:

(a) The student will be excluded from that course. This usually means the
student will have insufficient Units of work for the award of the Preliminary
HSC or the HSC; or,

(b) The student may be expelled due to “unsatisfactory participation in learning
by a student of post-compulsory age”.

If a final N Determination is made, the student will be given an official NESA Appeal Form to be
submitted by the Principal. When an ‘N’ for a student’s achievement in a course is assigned, a Grade A
to E should still be submitted so that, if the student appeals successfully to NESA, the grade can be
reinstated.

Formal Reporting

A formal written report on each student’s progress will be provided to parents/carers at least once throughout
the Preliminary and the HSC courses based on their achievement of course outcome, along with the
opportunity to discuss relevant matters with staff. Written reports will include academic achievement, work
attitude, social and skill development. Reports will show marks for each assessment task. In the Preliminary
report this will include a Common Grade Scale, an overall mark and rank in the class. Final assessment marks
are confidential.

MARKING AND GRADING

As a general guide, teachers should aim for a two week turn around in marking, ensuring that feedback is close
to the assessment event. In accordance with NESA, students should receive meaningful and constructive
feedback on how they have achieved the outcomes for a particular assessment task.

Marks and Grades (Preliminary) are recorded and kept on the College’s Sentral Markbooks.

So as to maintain consistency with NESA, a Common Grading Scale will be used in the Preliminary courses; the
descriptions of levels of achievement for Stage 6 will be categorised into five broad bands of achievement:
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A The student has an extensive knowledge and understanding of the content and can readily
apply this knowledge. In addition, the student has achieved a very high level of competence in the
processes and skills and can apply these skills to new situations.

B The student has a thorough knowledge and understanding of the content and a high level of
competence in the processes and skills. In addition, the student is able to apply this knowledge and
these skills to most situations.

C The student has a sound knowledge and understanding of the main areas of content and has
achieved an adequate level of competence in the processes and skills.

D The student has a basic knowledge and understanding of the content and has achieved a
limited level of competence in the processes and skills.

E The student has an elementary knowledge and understanding in few areas of the content
and has achieved very limited competence in some of the processes and skills.

Allocating grades requires the informed professional judgement of teachers as they match student
achievement to grade descriptions and published standards. Teachers can moderate their judgements by
comparing work samples for their students with samples aligned to grades A to E. These are available on the
Assessment Resource Centre (ARC) website.

Grades are to be submitted to NESA for each student at the completion of a Stage 6 Preliminary course.
Samples of student work and corresponding assessment tasks in Stage 6 Preliminary courses specified each
year by NESA are retained by the College. The samples retained should be work completed towards the end of
the Stage 6 Preliminary course and demonstrate three different grades e.g. A, Cand D.

SuBmissioN oF TAsks

Assessments must be personally submitted by the student to the KLA teacher by the due date. If tasks are to be
submitted electronically, they need to be emailed by the due date. If students do not have access to a
computer, hand written tasks may be accepted. If the teacher is absent, work should be submitted to the
Executive staff if possible. Any students on suspension are required to submit assessments by the due date.

Extension of time without penalty will only be considered for illness or misadventure beyond the student’s
control. If an assessment task is submitted late without an extension approval:

10% will be deducted from the mark for each day. This penalty includes weekends.
e 25% will be deducted per day for non-completion of oral presentations in class.
e After 5 days if the work is not completed, a zero mark will be allocated.

e \Where a zero grade has been awarded for any reason, the KLA teacher will notify Executive staff and
then the student's parents/carers if the student is under 18 years of age, that the student has
received a zero grade for an assessment task. An Official Warning - ‘N’ determination letter outlining
the NESA’s requirements and the relevant Assessment Task will be sent to student and parent. The
student will be required to complete the task in order to fulfil the outcomes and to receive feedback
on progress within the course. Copies will be sent to the: Student Services Coordinator, Deputy
Principal and placed in the student’s file.

e Where a student feels that circumstances exist that would make it unjust to award a zero grade, the
student should speak to the Deputy Principal who may choose to apply discretion to an individual
case e.g. serious pastoral care issues. If the matter remains unresolved, the student may appeal to the
Principal.

e All tasks, regardless of their lateness, will be marked promptly and the teacher will provide
appropriate “feedback” to the student. Feedback to students may be based on the work and/or draft
submitted by the student during the assessment task process. Teachers should have in place systems
which monitor progress of the assessment.
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e Tasks not submitted by the due date must still be completed. If a student does not submit a task, a
“non-attempt” will be recorded for that task. Students must make a serious attempt at over 50% of
the total course assessment. If a student fails to complete assessment tasks worth more than 50% of
the final course assessment, then the Principal must certify to NESA that the HSC Course has been
unsatisfactorily studied.

ExTeEnsIONs, ILLNESS, MISADVENTURE OR ENDORSED LEAVE

It is a serious situation if a student is absent on the day of a task or absent on the day a task is due. A Doctor’s
Certificate or Statutory Declaration is required to explain the absence.

It is the student’s responsibility to lodge within 24 hours a written appeal (with the Doctor’s Certificate or
Statutory Declaration attached where possible) with the respective teacher or Deputy Principal, with as much
detail as possible to support the student’s case. The Principal will consider appeals in consultation with both
the teacher and the Deputy Principal.

Zero marks may be given if the Principal does not feel there is a verifiable case. However, the Principal may
approve the awarding of marks for a substitute task or an estimate if there is a valid reason.

Appeals can also be made if a student feels unfairly treated as a result of the process used in an assessment
task.

If students are absent from an assessment task or are unable to submit an assessment task through illness,
misadventure or endorsed leave:

® The task may be submitted electronically on the due date

e The task may be brought to school by someone else and personally lodged with the KLA teacher. No
responsibility will be taken if a student gives an assessment task to another student, teacher or office
staff member.

e The student or his/her parent/carer should telephone the school and inform the KLA Teacher.

® An Assessment Extension/lliness/Misadventure/Endorsed leave form must be lodged with the KLA
teacher and shared with the Deputy Principal for consideration.

0  https://hcs.nsw.edu.au/wp-content/uploads/2024/09/Assessment-Task-Extension-lliness-Misadventure
-Endorsed-leave-form-2024.pdf

PROLONGED ABSENCES

If a student is absent in any period preceding an assessable task shown on the assessment calendar, it is the
student’s responsibility to seek confirmation of the task’s date from the classroom teacher.

If a student has prior knowledge that they will be absent when an assessment task takes place, or needs to be
submitted, it is the responsibility of the student to arrange a time prior to the date of the task, for submission,
or to sit the task. This should be arranged with the individual class teacher using an assessment task
extension/illness/misadventure form. In extreme cases, such as prolonged absence, the Principal may
authorise an “estimate” rather than a substitute task.

INvALID OR UNRELIABLE RESULTS FROM ASSESSMENT TASK

If an assessment task produces invalid or unreliable results, an alternate task would be set providing
opportunity for students to demonstrate the completion of outcomes. Results of assessment tasks that have
been completed by students generally cannot be discarded.
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MALPRACTICE

Malpractice is any attempt to gain an unfair advantage over other students. Malpractice in any form including
plagiarism, collusion, misrepresentation, and breach of assessment conditions is unacceptable. NESA treats
allegations of malpractice very seriously and detected malpractice will jeopardise a student’s award and
achievement of the RoSA or the HSC.

Student conduct amounting to malpractice may range from unintentional failures to comply with assessment
rules and procedures to deliberate attempts to gain an unfair advantage involving intentional wrongdoing.
Students who knowingly assist other students to engage in malpractice will be considered complicit in the
malpractice. Serious and deliberate acts of malpractice amount to corrupt conduct and, where appropriate,
NESA will report matters to the Independent Commission Against Corruption.

Malpractice includes but is not limited to:

Misrepresentation

1. Misrepresentation is when a student misleads or deceives others by presenting untrue information
through the fabrication, alteration, or omission of information.
2. Misrepresentation can include but is not limited to:
a. making up journal entries for a project, and/or
b. submitting falsified or altered documents, and/or
c. referencing incorrect or non-existent sources, and/or
d. contriving false explanations to explain work not handed in by the due date.

Plagiarism

1. Plagiarism is when a student pretends to have written, created or developed work that has originated
from another source.
2.  When using work that has originated from another source, students must acknowledge the source
material in accordance with course specific requirements.
3. Plagiarism includes but is not limited to:
a. copying someone else’s work in part or in whole, and presenting it as their own, and/or
b. using material directly from books, journals, the internet, or any other offline/online
resources, without appropriate acknowledgement of the authors and/or source, and/or
c. building on the ideas or words of another person without appropriate acknowledgement,
and/or
d. usingideas, designs or the workmanship of others in practical and performance tasks without
appropriate acknowledgement.

Collusion

1. Collusion is when a student inappropriately collaborates with another student, group of students,
person, organisation, or entity to produce work that was meant for individual assessment.
2. Collusion includes but is not limited to:
a. sharing answers to an assessment with other students, and/or
b. submitting work that has been substantially contributed to by another person, such as a
student, parent, coach or subject expert, and/or
c. contract cheating by outsourcing work to a third party, and/or
d. unauthorised use of artificial intelligence technologies (see Al use next page).

“In the case of suspected plagiarism, students will be required to provide evidence that all unacknowledged
work is entirely their own. Such evidence might include but is not limited to the student: providing evidence of
and explaining the process of their work, which might include diaries, journals or notes, working plans or
sketches, and progressive drafts to show the development of their ideas, answering questions regarding the
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assessment task, examination or submitted work under investigation, to demonstrate their knowledge,
understanding and skills.” (NESA ACE Manual October 2011)

Students who commit malpractice in assessment tasks will initially receive a zero for that task and will be
required to resubmit the task. Parents/carers will be informed with an Official Warning - ‘N’ determination
letter. It will be marked as for a late submission.

Malpractice is considered a serious breach of college rules and consequences as outlined in the College
Discipline policy may also result. A College Register of Malpractice with the following information: name of
student; the course involved; the type of offence; the nature of the assessment task and the penalty applied
will be kept in M drive/Education and Sentral..

Artificial Intelligence (Al)

Al technology, such as Chat GPT or any such technology that enables computers or machines to simulate
human intelligence processes, such as learning, reasoning, problem-solving, decision making, or the
completion of tasks/work, can be used both by teachers and students if it accords with the College’s ethos and
all other policies (including assessment schedules and academic integrity). However, it must be used ethically,
and within the transparent guidelines communicated to students.

Key responsibilities in this area are:

Teachers

Model correct and ethical use of Al in the classroom (see “20 Ways to use ChatGPT in the classroom”)

Design and implement assessment tasks that:
o Take into account if/how Al might be used by the student, and have mitigated that risk
through a variety of strategies, which may include:
m variety of parts within task (e.g. oral or visual presentation, practical or creative
component)

m give an in-class exam or validation activity
m essays that are monitored on Google docs history
m reflective assignments, problem solving tasks

e Share with students explicit direction regarding:

o If and when Al technologies can be used

o How they are to be referenced or cited

o Boundaries of Al use and the apparent weaknesses

o Use of any Al checking technology

e Include explicit details on assessment task notifications relating to plagiarism, Al checker tools to be
used, the use of Al and referencing.

e Teachers will:

o Use more than Al checking technology to determine if a student has submitted work that is
not their own (including previous work samples and in discussion with the student)

o Onlyimpose a mark penalty where multiple sources indicate a breach of the assessment
specifications and this has been agreed with the Principal and Deputy Principal.

m  Follow normal Sentral protocols and issue ‘N determination’ warning letters or
academic misconduct warnings, with the intention to support students to rectify
problem/s.

m  Only individual student/s will re-do parts or all of the tasks/tests if Al is suspected,
not the entire class.
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Students

e Will conduct themselves with academic integrity, complying with all expectations set out by CHCS
Assessment Policies, NESA and under the “All my own work” modules.
e Follow all Malpractice Rules - Use Al only in an ethical and correct manner and time
e Reference and cite all uses of Al and when accessed
o  Students will need to share what question/input they gave to Al and scope of material used
from Al
o  Follow all malpractice rules as per normal
o  Ensure correct referencing processes are adhered to.
e Sign and attach the College Cover Sheet when submitting tasks

Assessment Task Information

Teachers are to have a section on each of their assessment tasks that outlines 3 key things and will place this
on each assessment task notification:

CHCS Ethical Principles - Integrity of Assessment

Areas Al can be used in this task... Areas Al can NOT be used in this task... How to reference Al (if
applicable):

Teacher Declaration - Plagiarism and Al checkers will/will not be used. Any penalties or appeals will be based on
the CHCS Assessment Policies.

Student Declaration - | understand the CHCS ethical principles that guide the integrity of assessment tasks and |
declare that this is all my own work and free from malpractice (including plagiarism, collusion, misrepresentation
or breach of assessment conditions) .

Signed: Date:
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ReGIsTER OF MALPRACTICE IN HSC AssessMENT TAsks

All instances of proven malpractice in HSC assessment tasks must be entered into the online NESA Register of
Malpractice in HSC Assessment Tasks. The Principal or delegate has access to the Register. At the end of the
year, NESA will aggregate the data provided by schools without identifying either the school or the students
involved. This data will be available to identify the prevalence of malpractice in certain courses and assessment
tasks, as well as consistency of penalties. The key data included in the Register is: the course involved; the type
of offence; the nature of the assessment task and the penalty applied.

(Register of Malpractice in HSC Assessment Tasks Guidelines and Explanatory Notes, June 2013)

INFORMATION TECHNOLOGY (IT) MISADVENTURE
Students may undertake IT related assessment tasks within each KLA. Students will need to be aware that it is
their responsibility to ensure that IT tasks are attempted and submitted on the due date..

Technical problems and malfunctions (hard drive failure, loss of internet provider, lost/corrupted email
attachment, printing glitches, software incompatibility etc.) are not an acceptable excuse for the late
submission of any assessment tasks. Students who submit an assessment task late due to technical difficulties
or malfunctions will have marks deducted as for any late task. Tasks must be printed prior to class time
otherwise it will be considered as late.

The only exception to this rule is when the student can provide the KLA teacher with hard evidence (earlier
draft copies) of the content and standard of the assessment task. This evidence will need to be presented to
the KLA teacher on the day that the assessment task is due. Draft copies should be kept and students should
save and print off hard copies of earlier versions of the assessment as separate files. Assessment tasks may also
be handwritten if there are technical problems. It is strongly recommended that when students are using
technology to produce an assessment task, they aim to complete the task ahead of time and keep a backup in
multiple locations.

APPEALS

Schools and students may appeal against decisions concerning aspects of the Preliminary course and the award
of the Higher School Certificate. These may be summarised as follows:

e student appeals on the grounds of iliness/misadventure in a Higher School Certificate examination(s)
e student appeals against ‘N’ determinations in particular courses
e student appeals against assessment rankings in HSC courses

e student appeals against the withholding of Higher School Certificate by NESA

The College abides by the procedures detailed in the NESA Assessment Certification Examination (ACE)
Manual.

SpeciAL PROVISIONS

The KLA teacher and Student Services Coordinator will liaise with a student who needs special provisions so
that the student has equal time and opportunity to be able to demonstrate their achievement of the course
outcomes being assessed. Disability provisions will be in accordance with the ACE website. This will be
administered by the Student Services Coordinator.
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Special Notes

1. NESA has determined policies in relation to students who change schools during the assessment
period and those who repeat the HSC. The Principal should be consulted in these circumstances.

2. The Principal or delegate has the right to make rulings in special cases when exceptional
circumstances make the procedures of this policy inappropriate.
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Responsibilities of Each Student

Students will achieve to the best of their abilities and potential by taking utmost responsibility for the outcome
of their education. Students should:

Be familiar with all assessment requirements and deadlines

Organise an efficient program of study and work

Complete and submit all assessable tasks by the due date

Seek from teachers the best advice and assistance with all work and discuss openly difficulties

and needs

5.  Seek clarification from teachers when there is misunderstanding regarding marks allocated for
specific tasks (students are encouraged to consult with their Year Adviser or Deputy Principal). It
is emphasised that marks can only be queried at the time the tasks are returned.

6.  Be familiar with the HSC rules and procedures on NESA website

el N

7.  Use the College Cover Sheet to confirm compliance with assessment task ethics when submitting
each task.

Responsibilities of Each Teacher

1. Maintain thorough records of student progress to assist with building a full profile of each student

2. Design and implement tasks consistent with NESA, college and faculty policies.

3. Include direction in each task (except in-class exams) on the accepted use of technology
(including Al)

4. Be familiar with the performance bands and the syllabus standards.Be familiar with the
performance bands and the syllabus standards.

5. Ensure that students are notified in writing of assessment task and given at least two weeks’
notice

6. Record marks on the appropriate subject register as determined by the College.

7. Provide alternate tasks or estimates only on the written advice of the Principal

8. Communicate with parents using the appropriate form letter when student performance is not
submitted or considered a non-serious attempt

9. Keep final assessment marks confidential

10. Consult with the Principal or delegate on malpractice issues.

Maintaining secure records

Teachers must ensure that secure records as well as samples of task results are kept. All results must be stored
on Sentral Markbooks and the College’s computer system (M Drive).The College will securely retain assessment
records for the number of years required by NESA.
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(Amended March 2017)
Discontinuation of HSC course following completion of Preliminary course

Year 11 students will, in general, not be allowed to discontinue a HSC course after the Preliminary
examinations. Some circumstances may be considered e.g. diagnosed health reasons/ tragic event etc.

One reason for continuing subjects into the HSC are subsequent family or health challenges in the following
year, jeopardising completion of HSC. As the students are completing just three subjects, due to the
compressed model, completion of six HSC units is desirable. Not liking a subject or having some difficulty is not
a legitimate reason. However, it is a reason to work harder, study more and get teacher support.

Students in Year 12 may be given approval to discontinue a subject, due to diagnosed health reasons or tragic
family circumstances. It may also be considered on their recorded and observed work ethic during study
periods and in classwork, as well as their previous HSC results. For example, a student who is completing all
they can in terms of homework, revision and study to achieve Band 6s in their subjects, and also doing an
extension course, would have more consideration.

However, if the student received a low mark last year for one of their HSC subjects or did not put in a diligent
effort in the previous year, then they should have a personal achievement goal to be trying to better that
result. An example would be; if a 50 was achieved in the previous year’s HSC course, then that mark will not be
counted in their 10 HSC units, if a higher mark is obtained in the current year.

There is no real benefit, either in HSC results, personal goals or developing work ethic for a future career, for a
student to waste the extra 15 periods (3 school days) a fortnight, the amount of time spent on a subject. The
staff is mindful to support and encourage all students to maximise their results, in order for them to pursue
their career goals.

The discontinuation of a HSC subject will be decided on a case by case basis, after consultation with the deputy
principal, subject teacher, year advisor, study period supervisor and welfare committee. Checking that the
appropriate number of units are being completed for the student to be eligible for HSC is necessary.

The ‘Discontinue a HSC subject’ note will need to be discussed with the Deputy Principal, completed and
signed by parents/carers. This note will be filed in the current year’s folder for Electives and NESA entries.

Stage 6 Assessment & Reporting Policy 13 Christadelphian Heritage College Sydney Ltd.
Reviewed: September 2024



Heritage College Sydney

ASSESSMENT TASK EXTEMSION/ILLMESS/MISADVENTURE/ENDORSED LEAVE FORM

&n extension of time to complete an assessment task will be granted ONLY in cases of verifiable illness or exceptional
circumstances.

Parents/caregivers and students who believe there is a case for an extension of time should apply to the KLA teacher prior to
the due date or within 1 working day to discuss relevant droumstances. This will be verified with the Deputy Principal with
the appropriate support docurnents and KLA teachar.

If students are absent from an assessment task or are unable to submit an assessment task through iliness, misadventure or
endorsed leave:
#  The task may be submitted electronically on the due date (generally in POF format)
®  The task may be brought to school by someona else and parsonally lodged with the KLA teacher.
o No responsibility will be token if o student gives on ossessment task to another student, teacher or office
staff member.
®  The student or his/her parent/carer should telephone the school and inform the kL& teacher of their absence
®  2n Assessment Task Extension/lliness/Misadventure/Endorsed Leave form must be lodged with the KLA teacher
and verified with the Deputy Principal for consideration
®  adoctor's certificate is advisable if the application is on medical grounds
#®  |f the assessment task has not previously been submitted, the student must hand in or complete the assessment
task on the FIRST DAY the student returns to school
®  If an assessment task extension is not justified or sought, the College’s usual assessment policy penalties will apply

STUDENT NAME: YEAR:

SUBJECT:

CLASS TEACHER:

DATE OF FORM SUBMISSION:

TASK FOR WHICH CONSIDERATION 15 50UGHT:

DUE DATE OF TASK:

REQUESTED MEW DUE DATE:

¥YOU ARE SEEKIMNG CONSIDERATION FOR: (circle one) lliness  Misadventure Other rezson for extension

Attach all necessary Medical and other Documentation

PROVIDE DETAILS AND REASONS FOR YOUR REQUEST:

Parent/Carer Mama: Parent/Carer Signature:

EXECUTIVE DECISIOM - Granted f Declined

MNEW DUE DATE:

signature: Data:

FOLLOW UP- If an extension of time is declined by the Deputy Principal, an appeal may be made to the Principal for further
consideration.

appeal to Principal? YES/NO Date Lodged:
Principal Decision; Signature: Date:
Christadelphian Heritage College Sydney Ltd. Email: office@hcs nsw.edu_au
110 Cross 5t Kemps Creek NSW 2178 web: www hosnsw eduaw
Ph: 9826 2116 ABM 25425504 321
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COVER SHEET FOR ALL ASSESSMENT TASKS

Please fill in the details and attach it to the front of your work.
SURNAME: FIRST NAME:
SUBJECT: YEAR:
TASK TOPIC/TITLE:
DATE DUE: DATE SUBMITTED:
TEACHER’S NAME:

| declare that

a) | understand the CHCS ethical principles that guide the integrity of assessment tasks and | declare
that this is all my own work and free from malpractice (including plagiarism, collusion,
misrepresentation or breach of assessment conditions) .

b) the material contained in this task has not previously been submitted for assessment in any formal
course of study.

STUDENT’S SIGNATURE:

LATE SUBMISSIONS

e There is a formal process of application employed by Heritage College Sydney for submission of work after
the due date. Within 24 hours of the deadline, a parent or carer must communicate the reason/s for the
failure to submit the task on time. This must be made to the KLA teacher. Extension will only be
considered for illness or serious problems beyond the student’s control.

e All work must still be submitted. For each day that the task is late the assessment will receive a 10%
penalty. The penalty includes weekends. 0% will be allocated after 5 days.

e The student will be required to submit the task, even though 0% may have been allocated due to lateness.
In this way the student will ensure he/she completes the requirements set by NSW Education Standards
Authority for the award of the Record of School Achievement (RoSA) or Higher School Certificate (HSC).
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